Third-Party Fundraiser

A.’ Z_W Pm Application Form

Esprit Place Family Resource Centre (Esprit Place) must be notified, in advance, for all fundraising
initiatives planned supporting the program. This is to ensure transparency, confirm awareness of your
initiative, and to provide assurance that the event is aligned with the values, brand and mission of Esprit
Place.

Any individual, organization or business wishing to conduct a fundraising initiative using Esprit Place’s
name must complete this Third-Party Fundraiser Application Form and contact Jennifer Bouwmeester,
Director of Women'’s Services at 705-746-7777 or by email at jbouwmeester@psdssab.org.

Should your request be approved, we will be in contact with you to support and help promote your
event, as set out in the Third-Party Events policies.

Thank you for your interest in supporting Esprit Place Family Resource Centre.

ABOUT YOU

Name

Address

City, Provide, Postal Code

Phone Number Email

Are you over 18 years of age? Yes No

ABOUT YOUR EVENT

Name of Fundraising Event

Type of Event

Date(s) & Time

Venue


mailto:jbouwmeester@psdssab.org

Venue Street Address

City, Province, Postal Code

The eventis: By Invitation Only Open to the Public

Anticipated number of attendees Fundraising goal $

Will revenue from this event be used to pay for event expenses

Yes No If yes, estimated total expenses S

HOW ARE YOU RAISING FUNDS

Check all that apply and indicate what proceeds will go back to Esprit Place Family Resource Centre.

Donations All proceeds OR % of proceeds
Ticket Sales All proceeds OR % of proceeds
Raffles All proceeds OR % of proceeds
Silent/live auction All proceeds OR % of proceeds
Sponsorships All proceeds OR % of proceeds
Other All proceeds OR % of proceeds

If other — please specify:



OFFICE USE ONLY

Approved (name & title)

Signature Date

HOW CAN WE SUPPORT YOU?

We want to support your fundraising efforts. Please check any of the following supports that are of
interest to you.

Information about Esprit Place Family Resource Centre (ie. Brochures)

Donation forms

Letter of Endorsement

Esprit Place proud sponsor logo file

Esprit Place representative to attend event (subject to availability)

Promotion on Esprit Place’s social media channels (subject to approval)

If yes, please provide your social media information below:

Facebook Instagram

Additional information. Why are you fundraising for Esprit Place?

Is there any other important information we should know about your event?



TERMS & CONDITIONS
Promotion

e When promoting your event, the portion of proceeds being donated to Esprit Place must be
clearly stated, either in dollars or percentage amounts. (ie. “ All proceeds benefit Esprit Place
Family Resource Centre” or “50% of proceeds will be donated to Esprit Place Family Resource
Centre)

e The standard Esprit Place logo can be used on third-party fundraising materials, only after
receiving approval of your event.

e Any press releases or other media contact mentioning Esprit Place must be discussed with and
approved by us prior to distribution.

Proceeds

e Proceeds from your fundraising event must be received in our office within 30 days of your
event date.

e Cheques must be made payable to Esprit Place Family Resource Centre.

e Third-party organizer(s) agrees to submit donor information including full contact information
and a description of the donation, and the monetary value for Esprit Place to acknowledge
community supporters.

Insurance, Licensing & Liability

e To maximize your donation, the event organizer is responsible for all aspects of the initiative
including volunteers, advertising, ticket sales, participant registration and sponsor solicitation.

e Esprit Place will not incur any costs associated with obtaining permits, licenses and/or insurance
for third party events.

e All raffles, 50-50 draws, and sales and licensed events require the appropriate permits of
licenses. Applicants are required to adhere to all applicable federal, provincial, or municipal
regulations.

e Esprit Place is not responsible for any financial losses incurred in conjunction with this
fundraising initiative.

e Esprit Place does not provide insurance coverage for any third-party event, nor are we able to
assume any legal financial responsibility relating to events.

Sponsorship

e Esprit Place will provide you with a letter of approval, if desired, in order to assist you as your
seek event sponsorship.
e Esprit Place is unable to share mailing lists, donor, or client information as per FOIP guidelines.

Privacy

e Esprit Place does not trade, sell or exchange in any way, databases or lists of donor or sponsor
information.



Conflict of Interest

e The Third-Party fundraising activity should be one that does not conflict with the values, vision
and mission of Esprit Place Family Resource Centre.

e Esprit Place reserves the right to ask you to remove our name from your event and all associated
print material should your event contravene our values, vision, and mission.

Tax Receipts

e Events must follow Canada Customs & Revenue Agency (CCRA) guidelines.

e Ataxreceipt isissued whenever a personal donation is made to a registered charity. Esprit Place
issues official tax receipts in accordance with the guidelines set out by Canada Revenue Agency,
for all donations of $20 or more that are made directly to Esprit Place Family Resource Centre.

e  We will supply donor tracking forms to ensure you are able to capture the name, address and
donation amount. Tax receipts cannot be processed until funds are remitted. Please allow up to
4 weeks for processing.

| HAVE READ AND AGREE TO THE ABOVE CONDITIONS. By signing this document, I/we acknowledge
receipt of Esprit Place Family Resource Centre’s Third-Party Fundraising Agreement and agree to comply
with all provisions in organizing and hosting our fundraising event.

Print Name

Signature Date
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